Carlton Parish Council
Draft Minutes of the Extraordinary Meeting of the Council
 held on
Tuesday 25th May 2021 at 7.30pm
at Carlton Village Hall

Present:
Councillors: Cllr T. Clayton (Chairman), Cllr G. Taylor (Vice-Chairman), Cllr M. Deller, Cllr K. Mann, Cllr D. Leek, Cllr A. Lowes, Cllr J. Bell.
In Attendance: Proper Officer/Clerk, Mrs S. Rockliff.
Members of the Public:  five.


20.	Apologies for Absence.
20.1	Apologies for absence were received from Cllr M. Holmes.
20.1	Cllrs considered the reasons for Cllr Holmes’ absence.
	Resolved, that:
	The reason for absence given by Cllr Holmes be approved.
21.	Declarations of Interest.
	There were no declarations of interest.
22.	Minutes of the Annual Meeting of the Council.
Councillors considered the Minutes of the Annual Meeting of the Council held on the 4th May 2021.  It was proposed that the Minutes be approved.
Resolved, that:
The Minutes of the Annual Meeting of the Council held on the 4th May 2021 be approved as a correct record.
23.	Minutes of the Recruitment Sub-Committee Meeting held on the 17th May 2021.
Councillors considered the Minutes of the recruitment Sub-Committee Meeting held on the 17th May 2021.  It was proposed that the Minutes be approved.
Resolved, that:
The Minutes of the Recruitment Sub-Committee Meeting held on the 17th May 2021.be approved as a correct record.
24. 	Co-option of a Councillor
24.1	Councillors considered the appointment of a councillors in accordance with the Council’s co-option procedure and policy.
Resolved, that:

to exclude members of the public, including candidates, under the Public Bodies (Admissions to Meetings) Act 1960 due to the nature of the following business to be transacted being prejudicial to the public interest.

Members of the Public, including candidates, left the meeting.
24.2	Councillors considered each applicant’s suitability for the role of Parish Councillor based upon the skills and knowledge the candidates had demonstrated on their application form and their pre-meeting interview with the Parish Council against the person specification included with the application form. 
	Resolved, that:
		Members of the public, including candidates, be readmitted to the meeting.
Members of the Public, including candidates, returned to the meeting.
24.3	It was proposed that, in accordance with the Council’s co-option procedure and policy, a vote by show of hands, be held to elect a councillor.
	Resolved, that:
		Mrs Lisa Quinn be elected to the Parish Council.
Cllr Quinn joined the meeting.
24.4	The Council thanked the unsuccessful candidate for their application and asked them to consider attending future Council meetings and joining Working Groups.

25	Recruitment of a Clerk.
25.1	The Chairman of the Recruitment Committee explained to the Council that after shortlisting and interviewing recent applicants for the vacancy of Clerk / Proper Officer to the Council the Recruitment Committee had a preferred candidate. Positive verbal references had been received for the preferred candidate.  The Chairman of the Recruitment Committee proposed that the preferred candidate was appointed as Clerk/Proper Officer.
	Resolved, that:
i)	Mrs Helen Phillips be appointed as Clerk/ Proper Officer to the Council;
ii)	a Statement of Particulars would be agreed with Mrs Phillips; and
iii)	there would be a six-month probationary period for the new Clerk/ Proper Officer.
25.2	Councillors considered support and induction for the new Clerk.  The Clerk was asked if she would be willing to support the new Clerk for a month.
25.3	The Clerk was thanked by the Council for her work and presented with a bouquet of flowers.  The Clerk thanked all councillors for their support and appreciation.
	Resolved, that:
		The Clerk would provide support for the new Clerk.

26.	Internal Auditor’s Internal Audit of Accounts.
	Councillors considered the Internal Auditor’s written report, previously circulated via email, following the Internal Audit of Accounts for the Financial Year ending 31st March 2021.
	Resolved, that:
 the Internal Auditor’s written report be accepted by the Council.

27.	Annual Internal Audit Report 2020/21.
Councillors considered the Annual Internal Audit Report 2020/21 for the Annual Governance and Accountability Return. (AGAR).  
Councillors considered the Internal Auditor’s ‘No’ response to Internal Control Objective M: ‘The authority, during the previous year (2019/20) correctly provided for the exercise of public rights as required by the Accounts and Audit Regulations (evidenced by the notice published on the website and/or authority approved minutes confirming the dates set).
Councillors considered the explanation of action taken to address the weakness in control identified.
Resolved, that:
i)	the Annual Internal Audit Report 2020/21 for the AGAR be approved; and
ii)	the explanation of action taken to address the weakness in control be approved.

28.	Annual Governance Statement 2020/21.
Councillors considered each of the Accounting Statements for the Annual Governance Statement 2020/21 of the AGAR. 
Councillors agreed that the answer was ‘Yes’ to each applicable statement, including Statement 4: ‘We provided proper opportunity during the year for the exercise of electors’ rights in accordance with the requirements of the Accounts and Audit Regulations’.
Councillors agreed that a statement should be included with the AGAR explaining why the Council believed that they had fulfilled Statement 4.
Resolved, that:
	i) 	the Annual Governance Statement 2020/21 be approved; and
ii)	the Council would submit a statement with the AGAR to explain their view.

29.	Accounting Statements 2020/21
Councillors considered the Accounting Statements for the AGAR, previously circulated by email.
Resolved, that:
	The Accounting Statements for the 2020/21 AGAR be approved.

30.	Explanation of Variances and Reserves and Bank Reconciliation.
30.1	Councillors considered the Explanation of Variances completed by the Clerk and previously circulated by email.
30.2	Councillors considered the Explanation of Reserves completed by the Clerk and previously circulated by email.
30.3	Councillors considered the Bank Reconciliation completed by the Clerk and previously circulated by email.
	Resolved, that:
		i)	the Explanation of Variances be approved;
		ii)	the Explanation of Reserves be approved; and
		iii)	the Bank Reconciliation be approved.

31.	Accounts and Audit Regulations.
	Councillors considered the documents required to be published for the Accounts and Audit Regulations 2015, the Local Audit (Smaller Authorities) Regulations 2015 and the Transparency Code for Smaller Authorities.
Resolved that:

in accordance with the Accounts and Audit Regulations 2015, the Local Audit (Smaller Authorities) Regulations 2015 and the Transparency Code for Smaller Authorities, Carlton Parish Council approve the publishing of  the following documents on a public website:
· Annual Internal Audit Report 2020/21
· An explanation for the ‘No’ response for Internal Control Objective M
· Section 1 – Annual Governance Statement 2020/21
· Section 2 – Accounting Statements 2020/21
· Explanation of Variances and Reserves
· Bank Reconciliation to 31st March 2021
· Notice for the Period for the Exercise of Public Rights to be published on the 29th May 2021 with the period commencing on Monday 14th June 2021 and ending on Friday 23rd July 2021.


32.	Minutes of the Cemetery Working Group Meeting

32.1	Councillors considered the Minutes of the Cemetery Working Group meeting held on the 11th May 2021 and recommendations and notes to Council.

32.1	Councillors considered the need to employ a person for up to 40 hours to complete a database for all the cemetery records and photographs of plots.  The Clerk showed the Council the existing Cemetery Records: The Grant of Exclusive Right of Burial Record; the Register of Purchased Graves; the Register of Burials; and the Register of Graves and explained how each provided information that needed to be cross-referenced with the other records before entering on the database she had created.

32.3	Councillors considered the publication and promotion of the Chapel Renovation Project Questionnaire.

32.3	Councillors noted the cemetery notices to be displayed in the cemetery, as previously approved by the Council.

32.4	Councillors noted the letter that is to be sent to Deed Holders once all the details have been confirmed by the Clerk.

	Resolved, that:

		i)	the Clerk would continue to work up to 40 hours in June to 
			
· Support the new clerk; and
· Enter information from Cemetery records onto the database.

ii)	the Chapel Renovation Project Questionnaire be provided on the council’s website, promoted on social media, and circulated to groups/ schools to get the community feedback with regards to the chapel renovation.

iii) 	the deadline for the return of the questionnaire would be Monday 12th July 2021.

33.	Cemetery Footpaths.

Councillors considered the quotations received for the restoration of the Cemetery footpaths. 
In accordance with the Council’s Standing Orders and Financial Regulations the Chairman of the Council opened the sealed envelopes containing the quotations at the meeting.

The Clerk explained that three invitations to tender for the work, together with a plan of the cemetery and a specification for the work had been sent to companies.  Two of the companies had submitted their quotations by the closing date of Monday 24th May 2021.

The quotations were shared and considered in turn by the Council.  

Company A had not provided their quotations in the format set out in the letter of specification.  It was agreed that the quotation could not therefore be considered by the Council.

Company B had provided their quotations in the format set out in the letter of specification.  Councillors considered each of the three quotations for the work which were in turn each broken down into three job descriptions dependent on the type of material preferred:  tarmac; 600 x 600 concrete paving slabs; or self-binding aggregates at 50mm depth on a geotextile membrane.

Resolved, that:

i)	Company B: Landscape & Property Division of Silica Lodge Garden Centre was the preferred provider for the Cemetery footpath restoration; and

ii)	The preferred company be asked to provide working examples of each material so that councillors would be able to make an informed decision about which material was the best.

34.	Selby District Councillors and NYCC’s Report.

34.1	Cllr Jordan introduced Cllr Charles Richardson, the newly elected SDC councillor for the Camblesforth and Carlton Ward.

34.2	Cllr Jordan said that the CEF had now finished.  Each district councillor now has a budget of £3,000 for distribution to village groups.

	Resolved, that:
		
the SDC and NYCC’s report be noted.

35.	Date, Time & Venue for Future Meetings

35.1	Council: Tuesday 29th June 2021 at Carlton Village Hall at 7.30pm

35.2	Finance Committee: Tuesday 29th June 2021 at Carlton Village Hall at 6.30pm

35.3	Website Working Group: to be confirmed.
35.4	Cemetery Working Group: Monday 24th July at 7.30pm at Carlton Methodist Chapel?


The Chairman thanked everyone for their attendance and closed the meeting at 8.43pm
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It was proposed that Councillors considered the two applications for the vacancy on the Parish Council.







